
Register/change approval line (Search and register ) 

Click [Register] button to register 
an approval line. 

If you have difficulties in 
registering or changing an 
approval line, please refer to the 
FAQ. 

If you cannot find answer to your 
question in the FAQ section, 
select [Contact us] to directly 
send your question. 
The question’s response can be 
found in the message box. 

You can move to the services 
related to “Registering/changing 
approval line” by selecting these 
links 
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Register/change approval line (Register detailed information ) 

Input the name of approval line 
and check duplicates by clicking 
[Overlap Check ] button. 

Select transaction types in the list 
which will be approved by above 
approval line.  

Clicking [Select  all] button to  
select or unselect all transaction 
types in the list of task status. 
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Register/change approval line (Register detailed information ) 

Tick on [Arbitrary decision status] 
to process transaction 
immediately (without approval) 

Set the approval path if you want 
to process transactions after 
obtaining approval. 
Select the approval stage in order. 

Select user at each stage. 

Allow approvers view 
transaction’s details or not by 
setting in ‘View details’  
(O: allow ; X: not allow) 

In case “serial” approval method is 
selected, approver at each stage 
need to approve in order.  

Click [Cancel] button to move to 
the previous page.  

Click [Confirm] button to register 
the above approval line. 
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