
Approval / Disapproval (first page after log in) 

Check the Approval in the first 
page after logging in. Click [View 
All] to check whether there is any 
pending approval. 

Click [View All] to move to Cash 
Management > Manage 
Transaction > 
Approval/Disapprove 

Click [More Views] to view 
transaction details. 
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Approve / Disapprove (View the request for approval of Entry user) 

Select entry user’s ID to view their 
pending approval transactions.  

Click [Inquiry] to see list of 
pending approval transactions. 

Total cases of pending approval 
transactions. 

Click the box to select all 
transactions in the list.  

Click on the corresponding 
button to download data. 

Click the box to select 
transactions.  
You can select many transactions 
at the same time. 

Click on the Service name to see 
the detailed information of the 
transaction.  

Click [Return] to reject 
transaction. 

Click [Approve] to approve 
transaction. 
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Approve / Disapprove (View the request for approval of Entry user) 

If you have any difficulty in 
Approve/Disapprove process, 
please refer to the FAQ.  

If you did not find the answer for 
your question in the FAQ, select 
[Contact us] to directly send your 
question. The answer can be 
found in the Message box. 

You can move to services related 
to Approve/Disapprove. 

10 

11 

12 

10 

11 

12 



Approve / Disapprove (Detailed information page) 

Check the detailed information of 
the request approval transaction. 

Debit and Credit information of 
transaction will be displayed.  

Click [+] to view more detailed 
information. 
Click [-] to hide the detailed 
information. 
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Approve / Disapprove (Detailed information page) 

Check the transaction status. 

Click[List] to view the list of 
pending approval transactions 

Click[Return] to reject the 
transaction. 

Click[Approve] to approve the 
transaction. 
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Approve / Disapprove (Checking information and processing) 

Check the detailed information of 
the request approval transaction. 

Debit and Credit information of 
transaction will be displayed.  

Check the status of approval. 

Click [List] to view the list of 
pending approval transactions 

Click [Next step] to move to the 
next step.  
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Approve / Disapprove (Transaction completed) 

The result of transaction. 

Click [List] to view the list of 
pending approval transactions 
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